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GETTINGSTARTED

Getting started building a portal using the DotNetNuke portal framework. This DNN Online Help (DOH!) version has been written for
DNN 04.09.00.

AN I NTRODUCTION TO DOTNETNUKE

DotNetNuke (DNN) is an open source Portal and Content Management Framework, based on Microsoft's .NET technology. DNMNffers a
robust, extensible and fully functional framework for the development of a broad range of commercial portal applications.

DNN is a world's leading open source portal and content management framework, adopted by thousands of organizations worldwide.

Typically, portals provide a single web front-end to the many applications within an organization. For example, it may present cr itical
information from HR, Finance, Marketing, Customer Service, etc all from one site. Connected backend systems also provide businesses
with the opportunity to combine information and more easily assist.

ABOUT THIS DOTNETNUKE USER MANUAL

This DotNetNuke User Manual has been written to assist users of all levels with using, building and maintaining DotNetNuke websites.
From site visitors, to Module Editors and Page Editors through to Administrators and Hosts, this manual provides instructions on how to
set-up, create and maintain one or more websites using DNN.

Each tutorial includes step-by-step details on how to perform a task using clear and basic language. Most tutorials include one or more
full color screen captures of the task being completed, as well as tips for Administrators and Hosts on how to configure DNN to enable

the task. Where a bug is discovered in DNN during testing and writing up this manual, a “‘- bug note is noted.

The DotNetNuke User Manual is written and updated by Lorraine Young for the DotNetNuke project. This content is freely available
from the Online Help section of the DotNetNuke website, or can be purchased in PDF format from the DotNetNuke Marketplace .

UNDERSTANDING ROLE BASED ACCESS
Access to viewing and managing DotNetNuke portals is controlled using User Accounts and Security Roles.

The basic concept is that users can be given permission to view pages and modules, as well as edit pages and modules by being added
to one or more security roles (roles).

Working with User Accounts

A Administrators can create user accounts for any person, or they can enable site visitors to register themselves for a user
account.

A Once a user has an authorized user account, they can access all pages and modules that are restricted to members of the
Registered Users role.

A Individual users can be granted view and/or edit permission to page or module.

A All users who are a member of a selected role can be granted view and/or edit permission to page or module.

Overview of Editor Roles

Module Editors : A Module Editor is any user who has been assigned permissionto edit one or more modules.

> >

Page Editors : A Page Editor is any user who has been assigned permissionto edit one or more site pages. Page Editors can
manage module content and module settings on all modules on their pages. They can also add child pages below their
pages.

™

Administrators  : An Administrator is any register user who is a member of the Administrator security role. Administrators
can manage all page and module content on the site.

Host : The Host can manage all page and module content on all sites within the DNN Installation. The Host also has access
to the Host pages where portals can be created, where default settings for all portals can be managed, and portal specific
host settings can be managed.

™

A Host Accounts : A Host Account (also known as SuperUsers)member is any user who has been added to the Host Accounts
section of the Host pages. These users have permanent rights to manage all page and module content for the portal they
are associated with.
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Overview of Role Based Access to Pages and Modules

A Al Users : Includes all unauthentic ated and authenticated users.

A Unauthenticated Users  : These are users who are visiting the site but have not logged in to the site. These users may or
may not be registered on the site. This is public access.

A Registered Users A Registered User of the ste. Registered Users are able to manage their User Account online, and may
also belong to one or more security roles.

A Administrators : Administrators have the ability to edit all content and pages within a single site.

GETTING STARTED AS A MODULE EDITOR

Module Editor refers to any user who has been authorized to edit the content on one or more modules.

In this manual contains the following information for Module Editors:

A Working with Modules section: An overview on general tools available to Module Editors from the module menu.

A Installed Modules, Available Modules and Project Modules  sections: Information on adding, editing, deleting module
content for each module.

A Common Tools section: Information on working with the Calendar, Link Tool and Free Text Editors.

GETTING STARTED AS A PAGE EDITOR
Page Editors should make themselves familiar with Page Settingsand Module Settings.
Suggested reading from this guide for Page Editors:

The Content M anagement section.

The Control Panel section.

The Pages section.

The Modules section including the Basic Settings sections for Page Settings and Module Settings.

»>whE

GETTING STARTED FOR ADMINISTRATORS

A getting started checklist for new Administrators to assist with setting up your portal and beginning content management.
Setting up your site

Update your Admin password.

Use the Site Wizard to configure the design and basic settings for your site.

Set additional Site Settings

Add Security Roles to your site. If you are planning to have lots of security roles, it is helpful to choose these Roles now
to make managing module and page permission easier in the future. It is a good investment of your time to have a thorough
understanding of which users belong to which roles, especially if you have complex needs.

»>wbdE

Managing site content

Once you have set up your portal you are ready to begin content management. See the Content Management of this manual for ful |
details.

1. Create pages
2. Add modules
3. Set module permission and configuration.

Note that some modules require you to set-up (configure) them before they can be used. Check out the Settings section for each
module to view any configuration requirements. You will also need to set module permission to enabl e other users to manage content.

GETTING STARTED FOR HOSTS

A getting started checklist for the new Host.
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Update your Host password.

Read the Host tutorials in the main Host section of this manual.
Set Host Settings  including SMTP mailsettings.

Create and manage portals in the Portals section.

Manage modules in the Module Definitions  section.

apswbdPE

LOGGING IN TO A SITE

How to login to a site. This tutorial covers only one of the many ways DotNetNuke can be configured for login. See the Accoun t Login
section of this manual for full details on the different ways of logging in.

1.  Click the Login link (typically located in the top right corner) or navigate to an Account Login module. This will display the
Account Login module which may be titled User Log In.

2. In the User Name text box, enter your user name.

3. Inthe Password text box, enter your password.

4.  Click the —il Login button.

Tip: Click on the Help ®2button beside a field to view login tips.

Account Login =

'ﬂ'l.lser Name:

Julianne.Chang

¥ Password:

Remember Login

Reqister
Forgot Password ?

Logging in to a portal

-
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WORKING WITIMODULES

Working with content management modules.

MINIMIZING /M AXIMIZING MODULE CONTENT

How to minimize and maximize module content. When content is minimized, only the module title, header and footer are displayed. If
you are logged in, these settings will be remembered the next time you visit the website enabling you to customize the way yo u view

different pages.

1 Click the Maximize button to display module content.
T Click the Minimize [E button is hide module content.

Enter Title

Module Header
Module Footer

Minimized content

Enter Title =

Module Header

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit,
Donec ipsum, Ut molestie
tincidunt diam. Mulla
consequat.

Module Footer

Maximized Content

PRINTING MODULE CONTENT

When you choose to print module content a new web browser will open with the module content displayed in a print friendly format.

This option may not be available.

1. Select “%¥ print from the module menu - OR- click the Print “%¥ button in the module container. This will open the

module content in a new web site browser.
2. Use the Print option on your new web site browser to print this content.

SYNDICATING MODULE CONTENT

How to create a RSS feed of module content which you can subscribe to and can be viewed in Internet Explorer and other progra ms.
This option may not be enabled on some or all modules.

1. Select Syndicate E'ﬂ from the module menu - OR- click the Syndicate E.'ﬂ button on the module container. This displays

the XML code for the module content.

2. Copy the URL from the Address bar of your web site browser to reuse as required. Alternatively you may choose to

Subscribe to this feed.
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Tip: Module Editors can display syndicated content using the News Feeds (RSS) module.

MODULHEDITORS

An overview of working with module s as a Module Editor. See additional tutorials under Installed Modules, Available Modules and
Project Modules.

OVERVIEW OF THE MODULE EDITOR ROLE

Module Editors are able to manage the content of one or more modules. A Module Editor is any user who has been assigned
permissions to edit the content of one or more modules.

Module Management Rights

Add module content

Edit module content

Delete module content

View basic help

View advanced Online Help (if enabled)

> > > >

In the below example, this module editor can edit and add content to the Documents module but not the Media module.

A4 DOTNETNUKE

httpe/ fenww. dotnetnuke.com

Saturday, October 20, 2007 -t Available Modules » Documents @3, Johnno Logout

i =,

;’rr;gumrnh St Media =
New Document

i Help Category Modified Date Size (Kb)
..,}J Online Help Acetunt WiH7 418 Lr——

rator Account Document  10/17/2007 1247 Dawnload
Erroliment Form  Superliser Account 101772007 4.18 Dawnload

DetfatNuka i sogywaght J002-2007 by DotNashiuke Corpennon
Module Editor permissions

OVERVIEW OF THE MODULE MENU (M ODULE EDITORS)

An overview of the functions available to Module Editors from the module menu also referred to as the module action menu. Here's a
list of options which may be available to you on the module menu:

Icon |Name Function
Edit / Add . .
y [item] Add a new record to the module or edit the existing content.
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Help Goes to the inbuilt basic help system.
'\._‘,.—"
) Online Help Opens the advanced DNN Online Help in a new website browser.
et

Optional Functions:
The below options may not be available on some or all modules.

Elj Syndicate The Syndicate option enables users to view a syndicated feed of the module content. This feed can be
downloaded to your computer or displayed in another module such as the News Feeds (RSS) module.

i %] print Provides a print friendly copy of the module content for printing.

VIEWING MODULE HELP

How to read basic help on using the current module.

1. Select J_!; Help from the module menu.

VIEWING DNN HELP ONLINE

How to access DNN Online Help which provides detailed help on using DotNetNuke. By default, this is set to the free resource called
DotNetNuke Online Help which is maintained by the DotNetNuke core team on the DotNetNuke.com website at
http://www.dotnetnuke.com/default.aspx?tabid=787 . This option can be disabled by your host.

1. Select J_!; Online Help from the module menu.

EDITING MODULE TITLE | NLINE

How to edit the title of a module inline. This option is only available to Page Editors and Administrators.

1.  Place your mouse over the module title to display the Edit button.

2. Click the Edit y button. This enables title editing.

3.  Edit the title.

4.  Click the Save button to save your changes or the Stop button to cancel your changes.
PAGEEDITORS

An overview of working with modules as a page editor. See additional tutorials under Installed Modules, Available Modules and Project
Modules.

OVERVIEW OF THE MODULE MENU (P AGE EDITORS)

An overview of the tools available to Page Editors on the module menu, also known as the module action menu. It enables Page Editors
to add and edit module content, delete or move module, import/export module content, print module content, and view a

Syndicated URL of the module content. The menu also provides access to the Module Settings page where you can set module specific
setting such as view and edit permissions and design settings can be configured.

Here's a list of the module menu options:

Icon Name Function

-
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Edit/ Add R
y ltem Add new module content or edit existing content.
Import ) .
E{} Content Import content to the module. Content must first be exported from another instance of the same
module type.
Export Export content from the module. This content can then be imported to a new instance of the same
-] Content module type.
Enr.'lj Syndicate The Syndicate option enables users to view a syndicated feed of the module content. This feed can be
downloaded to your computer or displayed in another module such as the News Feeds (RSS module.
Help Goes to the inbuilt basic help system.
"'\.‘_“,{I
3 Online Help Opens the advanced DNN Online Help in a new website browser.
'\-’_,.—"
i Print Provides a print friendly copy of the module content for printing.
a2t To enable this option check the Allow Print?  check box on the Settings page of any module.
o Settings Access to the module settings page.
=
- Delete Delete the module. Administrators are able to restore modules from the Recycle Bin.
=] Refresh Refresh the module content.
-
Move . o
Move the module to a new pane or location within the page.

ADDING A MODULE
How to a new module to the displayed page. Adding a new module will insert an empty module to the page.

Go the Module Insertion  section of the Control Panel.
Select Add New Module
At Module , select the module to be added. E.g. Text/HTML
In the Title text box (optional), enter the Title for the module. E.g. Welcome to my Portal. If no title is entered, the name of
the module will be used by default. E.g. TexttHTML
5. At Visibility , select from the following options:
1 Same As Page : the module will be set to be visible to all roles that can view the page as set under page
settings. This is the default setting.
1 Page Editors Only : the module will be set to be visible to all roles that can edit the page as set under page
settings.
6. At Pane, select the pane where the module should be added. The module will be added to the Content Pane by default.
The names of other panes are dependent on the skin used.
7. Atlnsert , select the placement of the module from the following options:
Al Bottom : Add the module below all existing modules within the selected pane. This is the default option.
T Top: Add the module above all existing modules within the selected pane.
8. At Align (optional) select from the following:
T Left : Aligns module title and content to the left of the pane. This is the default setting.
1 Center : Aligns module title and content to the center of the pane.
T Right : Aligns module title and content to the right of the pane.

»>wbdh PR

9.  Click the Add Module button or click the Add link to add the module to the page.

ADDING A MODULE (CLASSIC VIEW)

How to add a new module to the displayed page. Adding a new module will insert an empty module to the page.
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1.  Go the Module Insertion section of the Control Panel.
2. At Module , select the module to be added. E.g. Text/HTML
3.  OPTIONAL:
a. At Pane, select the pane where the module should be added. The module will be added to the Content Pane by
default. The names of other panes are dependent on the skin used.
b. At Align selectfrom the following:
I Left: Left align module title and content. This is the default setting.
1 Center : Center aligns module title and content.
1 Right : Right align module title and content.
4.  Click the Add link.

ADDING AN EXISTING MODULE

How to add an existing module to the current page. This adds a copy of an existing module on to the current page. Content is shared
on both modules so updating the content on one copy of the module will also update it on the other copy. Note: You cannot add an
existing module onto the page where it already exists.

Select Add Existing Module
At Page select the page where the module to be copied resides. E.g. Home
At Module select the module to be copied. The first module in the Content Pane of the selected page is selected by default.
At Pane select the pane to add the module to. The module will be added to the Content Pane by default. The names of
other panes are dependent on the skin used.
5. Atlnsert , select the placement of the module from the following options:
1 Bottom : Adds the module below all existing modules within the selected pane. This is the default option.
1  Top: Adds the module above all existing modules within the selected pane.
1 (Other options as listed.)
6. At Align (optional) select from the following:
1 Left : Aligns module title and content to the left of the pane. This is the default setting.
1 Center : Aligns module title and content to the center of the pane.
1 Right : Aligns module title and content to the right of the pane.

PN PE

7.  Click the Add Module . button or click the Add link to add the module to the page.

Adding an existing module

DELETING A MODULE

How to delete a module from a page. Deleted modules are stored in the Recycle Bin and can be restored by an Administrator.

—
1. Select ' Delete fromthe module menu.

Deleting a module

EXPORTING MODULE CONTENT

-
Copyright © 2008 z Lorraine Young and DotNetNuke Corporation Page42



